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1. O01ue MoJI0KeHU

1.1. Tlomoxxenume o mOpsiake BeaeHus oduuuanbHol  crpanunbl  ([ocmabiuka)
MyHULUIIaTBHOTO aBTOHOMHOI'O JIOIIKOJIBHOIO 00pa30BaTEIbHOIO YUPEXKIACHHUS JETCKUM cal
Ne 18 (manee — MAJZIOY Ne 18) B coumanbHoii cetu (nanee — [lonoxkeHne) periaMeHTupyer
MpaBHUjIa M TMOPSIOK CO3MaHus, 0GOopMIIeHHs U BeaeHHus oduimansHoi ctpanunsl MAJIOY
Ne 18 (nanee — opranuzaius) B corpanbHoi cetd BKoHTakTe 1 Apyrux MecceHpKepax.

1.2. Ilonoxenue pa3paboTaHO B COOTBETCTBUH C (heepabHBIM U PETHOHAIBHBIM
3akoHoaarenscTBOM Poccniickoit denepanuu, B TOM YHCIIE!

o  ®enepanbHbiM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O6 ob6pazoBanmu B Poccuiickoii
denepauun»;

o  ®enepanpabiM 3ak0oHOM 0T 09.02.2009 Ne 8-D3 «O6 obecnieueHny A0CTyMA K
WH(OPMAIIAN O IEATSIHBHOCTH TOCYAAPCTBEHHBIX OPTAHOB U OPTaHOB MECTHOTO
CaMOYTIPaBIICHUSY;

e mocraHoBiieHneM [IpaButenscTBa ot 31.12.2022 Ne 2560;

o pacnopspkenueM IIpaBurensctBa P® ot 02.09.2022 Ne 2523-p;

o [locTanoBieHust agMUHUCTpauK KyIBHHCKOTO TOPOJICKOTO OKpyTa OT 1 OKTSIOps
2024 rona Nel514 «O6 opranuzanuu pabotsl ¢ ['ocnabaukaMu Ha TEPPUTOPUH
KymBHHCKOTO TOPOICKOTO OKpYTay.

.3. B [lonoxeHnn UCTIONIBb3YIOTCS CIASAYIOINE TEPMHUHBI:

e odunmanpHas crpanuia (rocnadiuk) — mepcoHanbHas CTPaHHUIIA OPraHu3alluy B
conuanbHoi cetrt BKonTakTe u (MiIn) Apyrux MecceHKepax, Co3IaHHast
OpraHu3aiuei u couepxaiias HHGOPMAIIUIO O ee IeSITEeTbHOCTH;

e II0JIb30BATEIb — IpakIaHuH ((PU3UIECKOE JIHUII0), OPraHU3aIHs (FOPHINIECKOE
JIMIIO), OOLIIECTBEHHOE 0ObEANHEHUE, OCYIIECTRIISIONINE TOUCK HH(POPMAITUH O
JEATSILHOCTH OPraHU3aI1H;

e KOMMEHTapHii — COOOIIEHHE TT0JIb30BATEIIS B TOCHalInKe, coaepxKaIiee Bompoc,
3apoc, MPeI0KEHHE UITH K00y,

e KOHTEHT — COBOKYITHOCTb TEKCTOBOH, rpauecKOii, BU3yalIbHOM, ayJMO- U BHICO
HHpOPMAIIMH, UCTIOIb3YEMOM [Tl HAITOJHEHHSI TOCadIHKa.

2. Illean rocnadanka
2.1. BececTopoHHee OCBELICHHE PA0OTHI U TIOMYJISIPU3aIUs ACATEIIbHOCTH OpPraHU3aIlHH,
OIIEPATUBHOE JJOBEJCHHUE JIO MOJIb30BAaTEIICH aKTyalIbHOW CIIPaBOYHOW U MHOM WH(pOpMAIIHH O

ACATCIIbHOCTH OpraHu3alinu.

2.2. YBenuueHue HYTeﬁ KOMMYHUKaIUU C O6y‘laIOH_[I/IMI/IC$I, HUX pOAUTCIIIMU (38.KOHHBIMI/I
Hpe,Z[CTaBI/ITeJ'IHMI/I) " UHBIMH 3aMHTCPCCOBAHHBIMU ITOJIB30BATCIIAMU.

2.3. I[OCTYHHOCTB JIJISI TIOJIB30BATEICH, B TOM YHCJIE C OTPpaHUYCHHBIMU BO3MOKHOCTAMU
3A0POBbS, IOJTYUCHUA I/IH(I)OpMaI_[I/II/I 0 ACATCIIBHOCTHU OpTaHrU3alluu.

2.4. ®opMHPOBaHHUE MOJIOKUTEIILHOTO UMHUJIXKA OPraHU3alii B 00pa3oBaTeIbHOM
cooO1ecTBe.



3. Co3naHue U KOHTPOJIb rocnadauka

3.1. Co3pgaer, BeAeT U KOHTPOJIUPYET GYHKIIMOHUPOBAHHUE TOCIIA0JIMKA OTBETCTBEHHBIN
pabOTHUK, HA3HAYACMbBIH PYKOBOJIUTEICM OPraHU3aIUu.

3.2. OTBeTcTBEHHBIH, yKa3aHHbIH B myHKTEe 3.1 [lonoxenus:

e CO3/aCT W BEJET, B TOM YHCIIC HATIOJIHSAET KOHTEHTOM, TOCMA0IUK OpraHu3aluy,

e MOJIEpHpYyeT KOMMEHTAPHH U COOOIIEHUs B TOCTIA0IMKe, B TOM YHCIIC pa3MeIaeT
OTBETHI,;

e o0ecrieunBaeT 3aNTUIICHHOCTh AKKAYHTOB TOCMA0INKA, B TOM YHCIIC TPHHUMACT
MepBl, HalpaBJieHHbIC Ha o0ecrieueHne 0e30MacHOCTH JAHHBIX U Ha 3alUTY
aKKayHTa OT HECAaHKITMOHHPOBAHHOTO JIOCTYIIA;

e pa3pabaTbIBaeT KOHTEHT-IUIaH MMyOIMKAIMI U YTBEPKIAET €r0 Y pyKOBOAUTEIS
OpraHH3aIuH;

e KOHTPOJIUPYET CBOEBPEMEHHOCTb MPEA0CTaBICHNS NH()OPMALIMOHHBIX MaTepUAJIOB
OTBCTCTBCHHBIMU JIMIIAaMU TJIA CO3JaHUS KOHTCHTA rocna6nm<a;

e OCYHIECTBISIET OTOOP MHGOPMAIUH I TocTiabiiKa U3 OHJIAWH U odIaitH
HWCTOYHUKOB, 00€CIIEUNBACT MPU HEOOXOAUMOCTH KOPPEKTHPOBKY TEKCTOB,
¢doTorpaduii, BuI€O;

e OTBEYACT 3a JIOCTOBEPHOCTh, TPABOMEPHOCTh U aKTYATBHOCTh KOHTEHTA,
pa3MenaeMoro B rocradimke;

e MOHUTOPHUT MOKA3aTENH, XapaKTepU3yIole KayeCTBO MaTepHaioB Ha
0opUIMAIBHON CTpaHMIIE, X aKTYaJIbHOCTh U BOCTPEOOBAaHHOCTD - YPOBEHb
BOBJICUEHHOCTH, OXBAThI MyOJIUKAIIUH, YPOBEHb AKTUBHOCTH, KOJIUYECTBO
nyonukamnuii, kKodhGuIueHT 0100peHs, U OpraHU3yeT MEPHI 1O MOBBIIICHUIO ATHX
roKaszareniei.

4. IlpaBuja opopmjieHUs rocnadJImKa

4.1. OdunmanpHas CTpaHUIla OpraHU3aIMyd UMEET KOPOTKOE JIAKOHHYHOE HAaUMEHOBaHue 0e3
ab0peBuaTyp (IOMyCKaeTCs MCIIOJIb30BaHKEe O0IIEyTOTPEOMMBIX a00pEeBUATYD, 38 KOTOPBIMH
clielyeT HaMMECHOBaHUe opranusanun). HaumenoBanne opuInaibHON CTPAHUIIBI HE
JIOJDKHO COJIEPKATh UCKITFOUYUTEIILHO MPOITMCHBIE CHMBOJIBI.

4.2. OdunmanpHas CTpaHUlla OpraHu3ali UMEeT BU3yallbHOE 0(popmIleHHE, KOTOpoe
BKJIFOYAET B ce0s:

a) OCHOBHO€ M300paXkeHHe O(PHUIMaIbHON CTPAHMIIBI, BBIOIHSIONIEE (PYHKIMHA BU3YaIbHOM
uaentudukanyu (aBarap);

0) 001105KKy O(HUIHATBHON CTPaHHIBI (IMPOKOPOPMATHOE N300paKEHUE, Pa3MEIIaeMOe HaJl
OCHOBHO# MH(MOpMaIHeil 0QUIHATBHON CTPAHUIIBI);

B) onucaHue O(QUIMATEHON CTPAHUIIBI, COJEPIKAIee OCHOBHYIO HH(POPMAITHIO 00 OpraHe u
OpraHu3aIiy;

) MeHIO O(UITHATILHON CTPAHMIIBI, BKIFOYAIOIICE CChUIKH, ONIMCAHUS U TpadUuecKue
n300pakeHus (00I0XKKH) JUIs yI00CTBa HABUTAIIUH TTOJIb30BATEIICH .



4.3. MeHo ounmanbHON CTPaHUIIBI TOJKHO COJIEPIKATH:

e CCBUIKY Ha 3JIeKTpoHHYIO (hopmy [LnaTtdhopmbl 0OpaTHOM CBSI3M IS TIOIAYH
10JIb30BATEISIMU COOOIIEHUI 1 00pallleHuii B OpraHbl U OpraHu3anuu, o0paboTKu
Y HaIpaBJIEHUS OTBETOB Ha TaKHe cOOOIIEHUs U OOpallleHUsl OpraHaMy U
OpraHu3alUsIMHU U COOTBETCTBYIOIIYIO 00JI0’KKY ITyHKTa MeHI0. Pa3meriaercs
MIEPBBIM ITYHKTOM MEHIO;

e CCBUIKY Ha 3JIeKTpoHHYIO (hopmy [LmaTtdhopmber 0OpaTHOM CBSI3U IS BEISBICHHUS
MHEHUS N0JIb30BaTeNeN MPU UCTIOHEHNN OpraHaMU U OpraHU3alUsIMU CBOUX
MOJHOMOYHUH (OcyIecTBIIeHHH (QYHKIIHIT), B TOM YUCIIC TOCPEICTBOM MTPOBEICHUS
OTPOCOB, TOJIOCOBAHUM U MPOLIECCOB YUaCTUs KUTENEH MyHUIIUTIAIBHOTO
00pa3oBaHUs B MYOJUYHBIX CIYLIAHUSAX, U COOTBETCTBYIONLYIO OOJIOKKY ITyHKTa
MeHIo. Pa3meniaercst BTOpbIM MyHKTOM MEHIO;

e CCBUIKHM Ha KJIFOUEBbIE Pa3/ieibl OPUIMAIBHON CTPaHUILIBI, COAEpIKAILINe
nH(pOpMaLIKIO OpraHa Wi OpraHu3aly B COOTBETCTBUU C TEMATUKOM.

4.4. BuzyanbHoe 0opMIIEHHE OCHOBHOTO M300paKe€HUS O(PUIIMAIBbHOW CTPAHUILIBI, 00JI0KKH
OpUIMATIBHON CTpaHMIIbI, TYHKTOB MEHIO JOJKHO CIIOCOOCTBOBATh MIEHTU(UKALINN
OpraHu3aIiK 1 JIETKOMY BOCIIPHUATHIO HHPOpMAIMK 00 OpraHu3aluu.

5.ITopsinok oTé0opa u pazmenieHus HHGpopMaALUHU

5.1. Uudopmarus, pazmeniaemas B roCadJIMKe, T0DKHA OTHOCUTBCS K OJTHOM M3 ABYX
KaTeropui:

a) uHdopMaIuu 00 OpraHu3aIuy U ee ACATSILHOCTH, B TOM YHCIIC HANMEHOBaHHE
OpraHu3aIuy, MOYTOBBIN apec, aapec IMEKTPOHHON OYTHI, HoMepa Tene(oHOB
CIIPaBOYHBIX CIIYX0, nHPopMaIuio 00 opuUIMaTLHOM CaliTe OpraHu3alliu;

0) uHy0 UH()OPMAIIHIO, B TOM YHCIIE O JACATEIBHOCTH OPraHU3alliil ¢ y4eTOM TpeOOBaHuUit
3aKOHOJATEIbCTBA.

5.2. Pazmerniaemast B rocrnabuuke HHQOpMAIMs COOTBETCTBYET MIPUHIUIIAM JIOCTOBEPHOCTH,
MOJIHOTHI U BocTpeboBanHOCTU. MH(DOopMalus pa3meniaercsi ¢ yaeToM 0COOCHHOCTEN U
MHTEPECOB 1EJIEBON ayJUTOPUH, OIIpEesIseMbIX opranu3anueil. He nomyckaercs
pa3MelnieHe B KauecTBe MyOonukanuii nHpopmaiu 0e3 npeIBapuTebHON MPOBEPKH Ha
JOCTOBEPHOCTH, TOPa0OTKH U aJanTallHH.

5.3. Undopmarnus, pazMeniaeMas B rocriabJIMKe, MOXKET COJIepKaTh MaTepHalibl B (popmare
BHJICOPOJIMKA, TEKCTa, poTorpaduii, usoOpaxkeHuu, uim 1rodom apyrom opmare,
JOCTYITHOM B COIIHAJIbHOM CETH.

5.4. OTBeTCTBEeHHBIH, yKa3aHHBIN B myHKTe 3.1 [lomoxeHus, uiy HHON onpeaeneHHbINH
pabOTHUK TOTOBUT MaTepHallbl U pa3MelIaeT UX B rOCMadIuKe B COOTBETCTBUH C KOHTEHT-
IJIAHOM.

5.5. KoHTeHT-1111aH yTBEpIKJaeTcsl PyKOBOUTEIEM OpraHU3alliu.

5.6. KoHTenT-mnan npejacrasiseT coboi Tadbmuily ¢ rpadamu: gata nmyoiMkanuu, pyopuka,
THUI KOHTEHTa, (OpMAaT KOHTEHTA, ayAUTOPUA-aipecaT, CoJIepyKaHHe, XEIITEert.



5.7. Madopmarnus, pazMeriaemas B rociabiavrke, He JOJKHA:

e HapylaTbh aBTOPCKOE IIPABO;

e COJEpXkKaTb HEHOPMATUBHYIO JICKCUKY;,

e HapylaTh YECTh, JOCTOMHCTBO U JIEIOBYIO PEIYTALMIO GU3NUYECKUX U
FOPUINYECKUX JINLI;

e HapywmaTb HOPMbI JEHCTBYIOLIErO 3aKOHOAATEIBCTBA U HOPMBI MOPAJIH.

6. YacToTa M NepMOANYHOCTH pa3MelleHUus: UHGOpMAIUU
6.1. Uadopmanus, npeaycMOTpeHHas MOATYHKTOM «a» myHKTa 5.1 [onoxeHus,
OOHOBJIsIETCS] He MO3/IHee NATH Pa004uX JHeil €O JHS U3MEHEeHHUs] COOTBETCTBYIOIINX

JAHHBbIX.

6.2. Uadopmanus, npeaycMoTpeHHas MOAITYHKTOM «O» myHkTa 5.1 Tonoxenns,
pasMelnaercs ¢ IepHOAUYHOCTLIO He PexKe TpexX pa3 B He/lellIo.

6.3. MaTepBabl Mex 1y MyOIHKausIMU COCTABIISTIOT He MeHee IBYX 4acoB.

6.4. Bpemst myOimkanuii BBIOMPAETCs ¢ YI€TOM aKTyadIbHOTO BPEMEHH JUTSI ay TUTOPHH U
BaYKHOCTU MH(DOTIOBOA.



AOKYMEHT NOANUCAH
3JIEKTPOHHOW nNoanumcbeio

CBEAEHUA O CEPTUD®UKATE 30

CepTuchukaT 429266879323966142570402220816736768122427021667
Bnageney bepceHesa AnéHa AHaTonbeBHa

OeicTevTened C 27.05.2024 no 27.05.2025



http://www.tcpdf.org

		2024-10-16T12:12:44+0500




